
uy naN NuAN oAN
riNu euAxc NrNH

so: t,t tzozstQE-UBND

cdnh, qud cdnh, cu tril cfia
s6 23/2023/QHI5 ngdy 24/6/2023;

CQNG UOA XA ugr CHU NGHIA YrEr NAM
DQc lfp - Tg do - H4nh phric

Qudng Ninh, ngdy 2l thdng 02 ndm 2025

ngudi nudc ngodi tgi Viil Nam

QUYET DINH
Ban hirnh quy ilinh quin lf vn sir dung

hQ chi6u ngo4i giao, hQ chi6u c6ng vg cfra tintr Quing Ninh

0y naN xuAN oAr,r rNu eUANG NrNH

cdn c* Luqt TQ chilr^c ch{nh quyelt dlo phuong sii zztzotL/eHt3 ngdy
t9/6/2015; Luqt stha d6i, b6 sung m\t s6 diiu cfia dfut Td chdcc citnn pniia
Luqt Tii ch*c chinh quyin dia phuong tii qznotg/QHt4 ngdy 22/t t/2019;

cdn c* LuQt Ban hdnh vdn bdn quy phqry phdp luQt sti s0/20r5/eHr3
ngdy 22/6/2015 vd LuQt s*a d6i, bd sung m\t s6 diiu cila LuQt Ban hdnh vdn
bdn quy phqm phdp luQt sii 63/2020/QH14 ngdy 18/6/2020;

Cdn c{e Luqt *uAt cdnh, nhqp cdnh ctia C6ng ddn Viet Nam
tii lgtZOt.g/QH|4 ngAy 22/11/2019 vd Luqt s*a aih, Oii tuig m1t s(i diiu cila
Luqt Xudt cdnh, nhqp cdnh cila c6ng ddn Vi€t Nam vd Luqt Whqp cdnh, xudt

Cdn cdr hQrS tu s6 04/2020/TT-BNG ngqy 25/9/2020 cila BQ Ngoqi giao
huonS aal virec ,:p, Fr: h:!, h,"i gtd.trl s* dqng hQ chi€u ngosi giao,-hQ tlriA"
cong vu va cap c6ng hdm di ngh! phia nudc ngodi ciip th! thwc;

Thrc hi€n Kiit lufun s6 |T7-KL/BCSD ngdy 25/01/2025 cfia Ban cdn s1r

ddng UBND tinh vi vi€c ban hdnh Quy dlnh qudn l! vd s* d4ng hQ chi€u ngosi
^ ,.:giao, h0 chi€u c6ng v1t cila tinh Qudng Ninh;

Theo di nghi cila Gidm dtic Sd Ngoqi vqt tqi Td trinh tti 24/lt -SNGV
ngdy 0,7/01/2025 vd Bdo cdo thdm dinh sii 402/BC-STP ngdy 03/12/2024, Vdn
bdn sii 2404/STP-VB&TDTHPL ngdy 23/12/2024 cfia So Tu phdp; y ki€n th6ng
nhdt cila cdc thdnh vi€n (Iy ban nhdn ddn tinh (tqi Vdn bdn s6 2L2/VP.UBND-
NC ngdy 23/01/2025 cila Vdn phdng UBND tinh).

QWrr D[NH:

Di6u 1. Ban hanh kdm theo Quy6t finh nny Quy dinh quin ly vd sri dpng
hQ chiiSu ngopi giao, hQ chi6u c6ng vq cria tinh Quang Ninh.
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Didu 2. Quy6t dinh ndy co hiQu lUc thi hdnh t<C ttr ngey

thi5 quyist dinh sO 25O212OL61QD-UBND ngey 081812016 cua Uy

Quang Ninh.

Didu 3. Chfuih Vin phong: Tinh ty, Doirn dai bi6u Qu6c hQi vd HQi ddng

nhdn d6n tinh, Uy ban nhfin d6n tinh; Tht truon g cdc co quan, don vi cira tinh;

Bi thu huyQn iry, th[ try, thanh ty; Chfr tich Uy ban nhdn ddn c6c huyel^th! 
La,

thanh pnO tn"Ot tinh; c5n bQ, c6ng chtc, vi6n chirc cira tinh dugc cdp hQ chi6u

ngo*i iiuo, h0 chii5u c6ng vs cdn cri Quyi5t dinh thi hdnh.l'V

1010312025; thay
ban nhdn dan tinh

Noi nhQn:
- Nhu DiAu 3;

- C6c BQ: Ngo4i giao, C6ng an (b/c);

- Thuong trPc Tinh tY (b/c);

- Thucrng truc HDND tinh (b/c);

- CT, c6c PCT UBND tinh;
- Co quan tham muu gi6p viQc cria Tinh tiy;

- Uy ban MTTQ vi c6c t6 chric CT-XH tinh;

- v0, vl, Y2,Y3,Y4;
- CV NCTH, V[n Phdng UBND tinh;
- Luu: VT, NV.

NV5b-QD0l

TM. OY NAN NHAN UAN
KT. Cr{0 TICH
PHO CI{O TICH

Cao Tulng HuY



CQNG HOA XA HQI CHUNGHIA VIPT NAM
DQc lip - Tq do - H4nh phtic

QudngNinh,ngdy 2? thdng 02 ndm2025

DAN

i\

CHT/OITG I
QUY DINH CIIUNG

Didu 1. Phqm vi didu chinh

Quy tlinh niy quy <linh viQc quan lf vd sri dgng hQ chiliu ngo4i giao, hQ chi6u

c6ng vg cta c6n bQ, c6ng chric, vi6n chric c6c co quan, don vi, <Iia phuong thuQc

thAm quyAn quan lf cria tinh Quang Ninh.

Di6u 2. o6i tugng 6p dgng

l. C6n bO, c6ng chric, vi6n chric cria tinh Quang Ninh ldcdc d6itugng tlugc

c6p hQ chi6u ngo4i giao, h0 chii5u cgng yU theo quy dinh tAi Di6u 8, Di6u 9 LuQt s6

49l20l9lQHl4 ngity 22llll20l9 vd xuAt c6.nh, nh4p cAnh cria cdng ddn ViQt Nam

(vtdt tdt ld Ludt s6 49).

2. CLc co quan, c6p, ngudi c6 thim quydn (ggi chung ld c5p c6 thAm. quy6n)

quytit dinh cho piep,.,i .a" U$, c6ng chric, vi6, .hri. tt rrQ. diQn c6p hQ chi6u ngo4i

eiao, h0 chitiu c6ng vu di c6ng tic nu6c ngodi theo quy tlinh tei Di6u I I Lu4t s6 49

ua QuV chil quan lj thi5ng nh6t cric ho4t dQng d6i ngo4i cria tinh Quang Ninh.

3.. Co quan c6 c6n b0, c6ng chric, vi6n chirc duqc c6p h0 chiiSu ngo4i giao,

hQ chitiu c6ng w theo quy tfnh tai khoan I Di6u ndy.

4. Quy tlinh ndy khdng 5p dung d6i vdi s! quan, quAn nh6n chuydn nghiQp

trong c6c don vl lpc lugng v[ trang vir can bQ, c6ng chric, vi6n chtc cria c6c co

quan trung uong d6ng tr6n dia ban tinh.

CHI,OI{G II
QUYDT\H CU THi

QUYDINH
Quin $ vh sfr dgng hQ chi6u ngo4i g!ao, hQ chiSu c6ng vg cfra tinh Quring Ninh

- 
(Ban-hdnh kdm theo Quyiit ainn s6,kl..tzozS/QD-UBND ngdy 27./02/2025

cila Uy ban nhdn ddn tinh Qudng Ninh)

Di6u 3. Co quan quin lf hQ chi6u ngo4i giao, hQ chi6u c6ng vg

L Co quan, don vi, dfa phu<mg c6 can bQ, c6ng chuc, vi6n chic ilu-o. c c6p hQ chi5u

ngo4i giao, hQ chi6u c6ng vu theo quy tlinh t4i khoan I DiAu 2 quy dinh ndy.



2. Vdn phdng Tinh riy c6 tr6ch nhiQm quan lf hQ chitSu ngopi giao, hO chii5u

c6ng vg cira Bi thu Tinh riy, Ph6 Bi thu Tinh ny (k,i cd trtrdng hqp kiem Chfi tich
Hpi ding nhdn ddn tinh hodc ki€m Trudng dodn Dqi bi6u Qui5c hQi tinh), d6ng
thdi quan lf hQ chi6u c6ng vg cria c6n bQ, c6ng chtc thuQc Vdn phdng Tinh riy.

3. Vdn phdng Doan tl4i bi6u Qu6c hQi vd HQi tl6ng nh{ ddn tinh.c6 tr6ch
nhiQm qu6n lj hQ chi6u ngo4i giao, hQ chi6u c6ng vp cria Cht tich HQi tt6ng nhAn

d6n tinh, Tru&ng Doan dei bi6u Qui5c hQi tinh (tri trudng hqp do Bi thu Tinh iry
hodc Ph6 Bi ttu Tinh fiy ki€m nhiQm), Ph6 Cht tich HOi d6ng nh6n d6n tinh, tlai

bi6u Qu6c hQi chuydn tr6ch cria tinh tt6ng thdi quan ly hQ chii5u c6ng vq cria

Trudng, ph6 Ban chuyEn tr6ch cria HQi <l6ng nhan dan tinh vd c5n bQ, c6ng chfc
thuQc Van phdng Doan dai biiiu Qui5c hQi vd HQi d6ng nhan dan tinh.

4. Vdnphdng Uy ban nhan dan dnh c6 tr6ch nhiQm quan li hQ chi6u ngo4i
giao, hQ chiSu c6ng vu cria Chri tich Uy ban nh6n dAn tinh, Ph6 Cht tlch Uy ban

*ran dan tinh, d6ng thdi quan lf hQ chi6u c6ng vp cria crin bQ, c6ng chric, vi6n chric

thuQc Vdn phdng Uy ban nhAn dan tinh.

5. Vin phong c6p riy c6p huyQn c6 tr6ch nhiQm quan ly h0 chil5u c6ng vg cta
Bi thu c6p riy c6p huyQn (kii cd truong hqp kiAm Chi tich Hqi diing nhdn.ddn cdp

huyQn hortc bnti- tpn- Uy tan nhdn dai ciip huyQn) vd Ph6 Bi thu c6pty c6p huyQn

ft6 cd truong hry kiam Chi tich HOi diis nhan ddn cdp huy€|,ddng thoi quan

lj hQ chii5u c6ng vp cria crin bQ, c6ng chric thuQc Vln phdng cAp uj'c6p huyQn.

6. Vdn ph6ng HQi d6ng nh6n din ve Uf lqr nhan dan c6p huyQn c6 tr6ch

nhiQm qu6n ii t O .t i6u c6ng vu cria Chri tich HQi il6ng nhdn d6n c6p huyQn (trir
truong hqp-io Bi thu, Ph6 87 thu ctip iy ciip huygn kiAm nhigm),Chri tich Uy ban

nnan Jan c6p huyQn (tr* tttrng hqp do Bi thn cdp uy cdp huyQn kiAm nhiQm),Ph6

Cht tich H6j d6ng nhAn d6n c6p huyQn, Ph6 Chu tich Uy ban nhAn ddn cAp huyQn,

tl6ng thdi quan.ly h0 chiaiu c6ng vq cria cdn bQ, c6ng chric thuQc Vdn phdng Uy
ban nh6n d5n c6p huyQn.

Didu 4. Trich nhiQm cta co quan quin lf hQ chi5u ngo4i giao, hQ chi5u

c6ng vg

l. HQ chi6u ngo4i giao-, hQ chiiSu c6ng vg ln gi6y td thuQc quydn s0 hfru cua

Nhir nu6c, do co quan c6 th6m quy6n cria ViQt Nam c6p cho c6c tl6i tugng theo

quy ttfnh. ViQc quan ly vd sri dqng hQ chi6u ngo4i giao, hQ chi6u c6ng vp ph6i

thlrc hiQn theo quy tlinh hiQn hdnh vi kh6ng giy thiQt hai cho uy tin vd lgi ich cta
Nhirnu6c VietNam.

2. Nguoi thmg {Au co quan quan lf h0 chii5u ngo4i glao, h0 chi6u 96ng uu

duo.c quy-dinh tai biAu: quy aintr ndy c6 tr6ch nhiQm tri6n khai thgc hiQn vi€c

quan ly hQ chi6u ngoqi giao, hQ chi6u c6ng vq tai co quan, dcm vi, dia phuong minh.

3. Co quan quan ly hQ chiiiu thqc hiQn trinh qu, tht.tpc nQi dung quan lf hQ
,.:. ' ^ r .i

cnreu ngofl grao, ng cnreu c6ng vu quy dlnh t4i khoan 2 Di6u 24 LuQt s6 49, nhu sau:

3.1. L{p s6 theo ddi viec giao, nhfn hQ chi6u ngo4i giao, h0 chiiSu c6ng vg

vd bio dim an todn tuyQt d6i cho hq chi6u ngo4i giao, hQ chi6u c6ng vg cria crln

2
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bQ, c6ng chric, vi6n chtc khi dugc luu gift t4i co quan quan lf hQ chitiu (theo Biiht
mdu s6 0l);

3.2. Ban giao hQ chitiu ngoqi giao, hQ chi6u c6ng vg cho nguoi dugc c6p khi
c6 quy6t ttnh cri di c6ng t6c nudc ngodi. ViQc ban giao hQ chi6u ngo4i giao, hQ

chi6u c6ng vu phii c6lcj nhdn;

3.3. Trong thdi h4n mudi (10) ngiy ldm viQc kti tir ngdy can b0, c6ng chric,

vi6n chuc cO qiv6t.ainh diAu chuy,in c6ng t6c, Co quan quin lf birn giao h0 chii5u

ngo4i giao, frO ctrii5u c6ng vg cria c6c tliii tuong niy cho co quan mli (theo Biiiu
mdu s6 02);

3.4.86o c6o b[ng vdn b6n cho c6p c6 thAm quy6n vd viQc ngudi tlugc c6p

hQ chii5u ngo4i giao, h0 chiiSu c6ng vp iO tinn kh6ng giao hQ chii5u cho co quan,

nguoi qu6n lf hb chii5u ho{c sri dlrng hQ chii5u khdng thing quy d!nh;

3.5. Kfp thdi th6ng b6o bSng vEn ban theo quy tlinh hi€n hdnh cho co quan

c6p hQ chitiu thuQc B0 Ngoai giao vh Co quan Qrlan lf xu6t nhlp cturh, BQ C6ng an

vii viec h0 chii5u do co quan minh qutn ly bi mdt, b! h6ng, d6ng gui Sd Ngoqi vu

bi5t, theo d6i vd t6ng hqp;

3.6. Trong thdi han mudi (10) ngAy ldm viQc kti tt ngdy crin bQ, c6ng chfc,
vi6n chric kh6ng cdn ld tti5i tuqng tlu-o. c sti dung h0 chi6u fsoa! eiao, 

-h0 _chi6u
c6ng 4r, ban giao h0 chi6u cia c6c truong. hqp niry.(heo BiAu mdu s6 02) cho Sb

Ngoai uu tii5p niran, chuy,Sn cho co quan c6p h$ chii5u thuQc BQ Ngo4i giao <16 hriy

gi6 tri sri d\mg;

3.7 .B6oc6o co quan c6 thAm quyOn aOi vOi viQc quan lf vd sri dr$g hQ chiiiu

ngoqi giao, h$ chi6u c6ng u1 khdng dring mgc dich.

Di6u 5. Trich nhiQm cfia nguoi ilu-c;c cdp hQ chi6u ngo4i giao, hQ chi6u

c6ng vg

Nguoi tluo. c c6p hQ chi6u ngo4i giao, hQ chi6u c6ng vp c6 tr6ch nhi€m thuc

hiQn quy dinh tai DiEu 23, Ei6u 25 Luflt sii 49, cu the nhu sau:

1. Sri dung hO chiiiu ngoai giao, hQ chi6u c6ng vu trong tryt^q lry di c6ng

tdc nudc ngodi.theo quy6t dlnh.cri ho{c v6n _Ul, A9rg ,.".ra cAp.c9 th6m quyflt
quy dinh tai Di6u 1l cria Lu$t s6 +g ve Quy ch6 quin lf th6ng nhdt ho4t dQng ddi

ngo4i cria tinh tru truAng hqp di hqc tfp O,nuoc ngoiri voi thoi hqn tr6n 06 th6ng.

ViQc st dUng hQ chiiSu ngo4i giao, hQ chi6u c6ng vu di c6ng t6c nu6c ngoii phi
hqp vdi quySt Ai*r cri, cho phZp di nu6c ngodi vd tinh ch6t c6ng viQc thuc hiQn 6

nu6c ngoiri.

2. Nguoi dugc cAp hQ chii5u ngo4r giao, hQ,chi6u c6ng vp c6 tnich nhiQm git gin,

quan ly, st dgng h0 chiiiu ngo4i giao, h0 chi6u c6ng 4r trong thdi gian nhfn bdn
jiuo.tt 

"o 
quanluan li h0 cf,i6, theo quy dinh; t<lpinai b6o cho co quan c6 thAm

quy6n khi b! mdt, thAt l4c.

3. Trong thoi hqn 05 ngdy ldm viQc ki! ttr ngdy k6t thric hoat dQng xu6t cenh,

nh{p canh, pf,ai nEp tai trQ ctrii5u ngo4i giao, h0 chi6u c6ng vu cho co quan qui'n
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lj hQ chiiSu quy tt-inh tpi DiAu 3 Quy dlnh niy, trL truong hqp c6 lj do chinh <I6ng

do nguoi dimg d6u co quan quy€t dfnh.

4. Khi thay d6i co quan lhm viQc, phii b6o c69 co.quan quan li hQ chiiiu
ngo4i giao, trQ itriilu cdngqr noi chuyiin di vi chuy6n dr5n <li5 thuc hiQn ban giao

hQ chi6u ngo4i giao, h0 chi6u c6ng vg theo quy dinh.

Di6u 6. Trich nhi$m cfra S& NgoSi vg

l. Dinh kj t6ng hgp, b6o c6o tinh hinh c6p, quan ly vd st firng h$ chi6u
ngo4i giao, h0 chi6u c6ng vg cria tinh. ThUc hien c6ng tric ki6m tra <I6i voi viQc

qu6n ly, st dpng h0 chi6u ngo4i giao, hQ chi6u c6ng 4r cria.cdc co guan, tlon vi,
dla phuong vd crln bQ, c6ng chric, vi6n chric li tl6i firgng dugc c6p hQ chi6u ngo4i giao,

hQ chi6u c6ng vg.

2. Tii5p.nhQn hQ chii5u ngo4i giao, hQchi6u c6ng vq cria c6c truirnghgp kn6ng

cdn thu$c it6i tuqng du-gc sri dWrg h0 chi6u, bao g6m nhtng nguoi bi ch6t ho4c bi
m6t tich, ngudi thay d,5i ctlic vp ho4c chric danh, nguoi tha_y d6i v! tri viQc lim
kh6ng thuQc d6i tuqng quy dinh tai ktroan I Di6u 2 quy di{ $y; th6nq k6, b6o

c5o vd chuy6n cho co quan cdp h0 chi6u thuQc BQ Ngo4i giao tl6 hty gi6 tri sri dgng.

CHI.IONG ITI
TO cHr.Ic rln/c HIEN

Di6u 7. T5 chrfrc thgc hiQn

1. C6c co quan, don vi, ttia phuong qu6n ly hQ chii5u cdn cri chric ning, nhiQm

vp tlugc giao c6 tr6ch nhiQm thqc hiQn Quy dfnh ndy. Trudc ngdy l5l12 hdng nim,
grii b6o oio viQc quan llr, sri dqqg h0 chii5u ngo4i giao, hQ chi6u c6-ng Yu cho S0

Ngoai vg d6 tOng ir^,on, lao c6o Uy ban nh6n dan tinh (theo Bidu *du sii 03, Biiiu
mdu s6 04. Bi€u mdu s6 05).

Trong qu6 trinh trii5n khai thyc hiQn quy dinh ndy, nr5u c6 kh6 khdn, vuong
m6c, thri trudng c6c co quEln, don.vi, dfa phuong,kin thoi phan rffi v6 Uy ban

nhen dan tinh (qua Sd Ngoai vu) d6 xem xdt, sta d6i, bO sung cho pht hqp.

2. C6ng an tinh, |0 Cni huy BQ dQi Bi6n phdng tinh cdn cri chric ndng, nhiQm

vr; c6 tr6ch nhiQm ph6i hqp voi Sd Ngo4i vg theo d6i tinh hinh quan l1i, sri dgng

h0 chi6u ngopi giao, h0 chiiSu c6ng 4r cria c6c co qual], dcm vi, <I!a phuong; kip
thoi b6o c6o Uy ban nh6n dan tinh (qua S& Ngo4i vg) n6u ph6t hiQn nhtng truong
hqp sir dpng hQ chitiu ngo4i giao, hQ chiiiu c6ng vp kh6ng dring muc dich theo

quy dinh.
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BrEU vrAu sO or
rtx co euANlDOr{ vI/DIA pHrIOl{c

sO rnno n6r VIEC crAo, NnAN He cHlfu Nco4r crAo, He cnrru cONc vq

STT Th6ng tin vffi giao/nhfln NQi dung giao/nh{n Hai bGn kf giao,

Th6ng ti" "ilnguli tlugc c6p
hQ chiSu

Lo4i hQ

chi5u/s6
hQ chi6u

Ngiv
cdp/ngiy
h6t han

55 vin
bin cho
ph6p ili
nufc
ngodri

Thli gian
tli nuri'c

ngoii (ttr
ngiy...d6n
ngiy....)

Nur6,c

iI5n
Ngiry bhn
giao/nh{n

Ngutri
nhfn (kf,
ghi rd h9

tGn)

Nguli
n0p

(kf, ghi
rd hg t6n)



Brfu MAU sO 02

ceNG nol xA Her cHU Ncnll vrpr xltvt
DQc l$p - Tg do - H4nh phric

***

BTf,NBAN GrAo,NrrAN He crilfuNGoAr crAo/coNc vU

H6m nay, ngdy ... th5ng.... nim......, tai ...... chfng t6i g6m:

I. BGn giao:

Ong/bd:.......

Chric vq:

Eon vi c6ng t6c:

II. BGn nhin:

6ng/bd

Chirc qr:

Don vf c6ng t6c:

Ctng nhau ti5n hinh giao - nhAn hO chi6u ngoqi giao/c6ng vg nhu sau:

Hg vd t6n ngudi dugc c6p hQ chi6u ngo4i giao/c6ng vg:

S6 trQ ctrir5u ngo6i giao/c6ng vp:

Ngdyc6p ..................;
Ngny hiit han: ...........
Lf do ban giao:........... .. Tai Quyiit
olnn so........
Bi6n ban tlu-o. c lflp thanh 02 ban, m5i b6n gifr mQt ban./.

BGn bhn giao
(Ki,vd ghi rd hp tAn)

B6n nh$n bhn giao
(Kit vd ghi rd hp t€n)

7
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BrEu vrAu s6 or

rrN co QUANIDoI,{ VI/DIA pHuoI{G

rn6Nc xt cnccvc otlQc cAp He cHrnu Nco+r crAo,
He cHrnu cONG vU THUec co euAN, Dor{ vI, DIA pnUolrc NAM ....

STT

Th6ne tin nsucri dugc c6p H0 chiSu Th6ng tin vd HQ chi6u

Hg vir t6n Chrfrc vg c6ng tdc Eon vi cdng tic s6 tr6
chi6u

Ngiry cAp Ngi,y tr5t tr4n

Vin bfln cria
CQ c6 thAm
quydn cho

ph6p ili
nut6'c ngohi
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